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Waste Transfer Notes, Waste Movements and
Archiving

Waste Transfer Notes - Duty of Care emwH

Waste Transfer Notes Requirements

To ensure compliance with Duty of Care requirements, all Waste Transfer Notes
(WTNs) must include the following information:

It is a legal requirement for all waste transfers

including hazardous waste, spoil removal and v e Mmoo f e vt g WS cot
for spoil.
collection, or the exchange of skips to be s Sardr oty sty e

The SIC code is a 4-digit numerical code, for example 42.91 for construction of water

accompanied by either a Waste Transfer Note
(WTN) or a Hazardous Waste Consignment Note

Quantity of the waste AND type of waste container
For example: in kgs or tonnes, skip, wheelie bin (estimates will suffice if not sure)

Date and time of the transfer

Declaration that the waste hierarchy has been
considered

(HWCN). Waste movements should be recorded in e
the project site diary (i.e. on BIM) in order to track ot s b st s

the number of waste movements by the waste — TSR
contractor, particularly with regards to spoil e e
removal.

As the ‘producer’ of waste, MWHT have a legal duty R T B \%/

of care to ensure that all WTNs are completed . S A——
accurately and signed by both the Producer and the S B T

Waste Carrier. Further guidance on what should be
included on a WTN and a Season Waste Transfer
Note is available - EVGD03-06 Waste Transfer Note

EVGDO03-30 Waste Transfer
Notes Requirements Poster

Guidance.
i Season Ticket Waste Transfer Notes

— T In instances where multiple waste transfers
: of the same waste type are anticipated, a
‘season ticket” WTN can be used. A season
ticket can be used to cover a period of up to
12 months where the same waste type,
producer, carrier and waste facility remain

BECTION & - CURRENT NOLDER OF WASTE SEFORE TRANSFER.
Campany:

Location of waste removat:
SECTION © - FERSON COLLECTING THE WASTE

e the same.

— —— As a Season Ticket WTN can cover several
e e ST waste movements. It is important that a
o — == record of each individual load removed off-
o o T o e e o e T site is recorded in the Site Diary to ensure

accurate invoicing.
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https://mwhtreatmentltd.sharepoint.com/sites/theway/The%20Way/Forms/AllItems.aspx?id=%2Fsites%2Ftheway%2FThe%20Way%2FEVGD03%2D06%20Waste%20Transfer%20Note%20Guidance%2Epdf&parent=%2Fsites%2Ftheway%2FThe%20Way
https://mwhtreatmentltd.sharepoint.com/sites/theway/The%20Way/Forms/AllItems.aspx?id=%2Fsites%2Ftheway%2FThe%20Way%2FEVGD03%2D06%20Waste%20Transfer%20Note%20Guidance%2Epdf&parent=%2Fsites%2Ftheway%2FThe%20Way
https://mwhtreatmentltd.sharepoint.com/sites/theway/The%20Way/Forms/AllItems.aspx?id=%2Fsites%2Ftheway%2FThe%20Way%2FEVGD03%2D30%20Waste%20Transfer%20Notes%20Requirements%20Poster%2Epdf&parent=%2Fsites%2Ftheway%2FThe%20Way
https://mwhtreatmentltd.sharepoint.com/sites/theway/The%20Way/Forms/AllItems.aspx?id=%2Fsites%2Ftheway%2FThe%20Way%2FEVGD03%2D30%20Waste%20Transfer%20Notes%20Requirements%20Poster%2Epdf&parent=%2Fsites%2Ftheway%2FThe%20Way
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Archiving Requirements

MWHT are no longer able to store paper copies of Waste Transfer Notes / Hazardous
Waste Consignment Notes from completed projects. All waste documentation should
be archived as per the process FSPD01-01 Archiving.

In regions where ActivSHEQ is used for Environmental Reporting, all WTNs and
HW(CNs are to be uploaded as part of the Environmental Monthly Reporting.

Add Project Material and Add Material and Waste Add Material and Waste Add Site Derived Materials Add Waste Actuals Add Waste Type
Waste Plan Forecast Decision
Add Waste Transfer Documents Close Off SM&WMP Review

All WTNs, HWCNs and other duty of care documentation (e.g. carrier registrations,
environmental permits, waste exemptions, waste management licences) are to be
archived and should be retained for a minimum of 3 years. This also includes any
waste paperwork provided with invoices.

In instances where the Environment Agency or Waste Collection Authority request
waste information, documentation must be provided within 7 days.

Waste Duty of Care Internal Guidance

Further guidance on what should be included
on a WTN and Season Waste Transfer Note is
available - EVGD03-06 Waste Transfer Note
Guidance.

Where a Waste Carrier’s WTN is deemed non-
compliant, the MWH Treatment WTN template
can be used: EVFR03-04 Waste Transfer Note
and EVFR03-13 Waste Transfer Note Season
Ticket. This must be signed by the Waste
Carrier.
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