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The Theme for September 2019 is: Housekeeping
Your Health and Safety Our Environment Quality Requirements

Whether on site or in the office, good housekeeping is an important and simple aspect of work safety, yet is often neglected. Please keep in mind the following when
working, to help maintain our high safety standards and improve work efficiency.

Report IT! If you see bad housekeeping practices, raise an Improve IT and inform site / office management.

PAPER 
WASTE 
ONLY

Don’t store 
bags/personal 
belongings on 

the floor!

Use the correct 
bins provided for 

waste segregation 
(check signage)

Carry out regular 
maintenance 

checks to reduce 
the likelihood of 

incidents occurring

Keep walkways, fire 
exits and car parks 

free from clutter and 
blockages

Tidy up after 
yourself (dirty 

cutlery, spillages, 
food waste) 

Dry wet 
floors and 
clean up 
spillages 

Be mindful of others when 
using restrooms and desks 
– leave them as you would 

like to find them

PaperPlastic

Keep hazardous 
substances in the 
COSHH cabinet, 

labelled and in the 
correct containers

Monitor goods to avoid unnecessary 
stockpiling (frees up working space / 
accessibility, reduces theft, fire risk 

and minimises the potential of 
damaging items)

If using screws or 
nails, pay attention 
that none are left 

behind

Store waste in the 
correct skip and 

remove frequently

Use the bins provided in 
welfare cabins / canteens 

for non-construction waste

Safely quarantine 
and label faulty or 
broken equipment

Clean up mud / dust to 
prevent silty runoff and 
damage to equipment 

and health

Cables must not trail 
across walkways. Plan 

cable management prior 
to use of equipment.
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